Lancaster Quaker Meeting House — Hiring Rooms

The Quaker Meeting House in Lancaster has a number of rooms available for
hire. The building is five minutes walk from the city centre and right next to the
railway station. There are cooking facilities, disabled access to rooms on the
ground floor, a disabled toilet, parking for those with limited mobility and a
pleasant lawned garden.

Rooms on the Ground Floor

The Meeting Room — (for 75 to | - "
100 people) — This room is |
spacious and light, with parquet
flooring, benches and cushioned
seats. There is a hearing loop,
black-out blinds, curtains to all
windows, and a piano.

The William Stout
Room - (for 35 to 45
people) — High and
spacious, this room is
carpeted and has a
: pull- down projector
screen. It also has a shuttered serving hatch to the main kitchen.

Room Two — (for about 15 people) — This has a
laminate floor, and there are window blinds and
a small kitchenette for making hot drinks.

The Main Kitchen — This is a well-equipped self-catering facility with electric
stove, microwave oven, dishwasher, water boiler and fridge. All the usual
pots, pans, baking equipment, crockery and cutlery are available. The use of
the kitchen for making hot drinks is not charged for, but should be arranged
with the warden when a booking is made. Where the kitchen is required for
the preparation and serving of food a charge will be made however.

Toilets — These include one with a baby-changing table and wheelchair
access, and one with a shower cubicle.
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Rooms on the First Floor

Room Three - (for
30 to 40 people) —
This is a spacious,
light room, and fully
carpeted. There are
black-out blinds and
a pull-down projector
screen.

Room
Four -
(for 15

people).

The Porch Room
— (for 10 people) —
This is a light,
cosy, carpeted
space with easy
chairs and window
blinds.

Toilets — There are toilets and a shower.

Kitchenette — This has facilities for making hot drinks.

With thanks to Keira Esse Roth for the images.
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Rates

The hourly rates, with effect from January 2011, are shown below. The time
hired must include time for setting out, preparation and clearing up. There is a

minimum booking period of one hour.

Ground Floor First Floor
M;c?ct)irrrl]g S\:\gmaénm Room 2 | Room 3 | Room 4 Ilz(c))gcr:
(75 -100) | (35-45) (15) (30— 40) (15) (10)
Band A £20 £15 £8 £10 £8 £7
Band B £15 £10 £6 £8 £6 £5
Band C £10 £8 £5 £6 £5 £4

» Band A — Standard rate — Statutory or other funded organizations.
Larger charities.

» Band B — Reduced rate — Smaller charities and self-funded groups
charging for membership or admission.

» Band C — Discretionary rate — Very small or start-up groups with no
guaranteed income.

Please note that these banding criteria are guidelines. Banding is allocated by
the warden under guidance from the Finance and Wardenship Committees.

Use of main kitchen for preparation and serving of food: £5 per hour
(Max.£15).

A discretionary discount may be applicable for use of multiple rooms.
There will normally be a cancellation charge:-

More than seven days prior to the event: 50%;
Within seven days of the event: full amount.
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All charges are payable
within 30 days of invoicing.
Cheques should be made
payable to ‘Lancaster
Society of Friends’ with the
relevant invoice number
written  on the  back.
Payment may be made in
cash to the warden by
arrangement.




When Using the Building

Q Please familiarise yourself with fire procedures. Notices are posted in
all rooms.

Rooms should be left tidy. Furniture should be returned to original
positions. A charge may be levied for rooms left in an unacceptable
state.

Please note that we do not allow alcohol on the premises.

Please keep noise levels down in the foyer, corridors, or when using
kitchen areas.

Children must be closely supervised at all times for their own safety,
and should not cause disruption to other users of the building.

Candles may only be used with the permission of the warden.

Those using the kitchen for food preparation must ensure that they
comply with current food hygiene regulations.

Please turn off unnecessary lights.
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Further Details

For directions, see our web-page at www.lancsquakers.org.uk/lancaster .

There is limited parking to the rear of the meeting house, with priority being
given to people with mobility problems and to those bringing in heavy
equipment. Public car parking is in Dallas Road and in the railway station car
park. There is some off-street parking nearby.

Disabled access is provided to rooms on the ground floor, where you will also
find a toilet with wheelchair access.

A variety of folding tables are available, and requirements should be
discussed with the warden at the time of booking.

IT facilities, projectors and other electronic equipment are not provided.

Storage space is very limited and hirers’ equipment should not be left on the
premises.

Please note that The Quaker Meeting cannot be held responsible for any loss
of, or damage to, the equipment or personal belongings of hirers or their
guests.

If you have any concerns, please address them in writing to the Clerk of the
Meeting and leave them with the warden.

All bookings should be made via the warden, Strawberry Roth, at the meeting
house:-

Lancaster Quaker Meeting House,

Meeting House Lane, Lancaster, LA1 1TX

Tel:- 01524-62971

E-mail:- lancasterquakers@btinternet.com

Website:- www.lancsquakers.org.uk/lancaster

We look forward to seeing you at Lancaster Quaker Meeting House.
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